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Project Details 



IBS School Management System 


Project Identifier 



User Manual Reference No. 

IBS/M AN/SIS/2 K15-3. 4 


SIS-Student Information System User Manual 
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DashBoard 


Total number of students, teachers, parents and attendance of students for that day at a glance. 
Dashboard also holds a calendar for showing events. 
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Managing Students 

Admit Students 

• From navigation, go to student > admit student 

• Fill up the necessary informations 

• Save student 
Admit Bulk Students 

• From navigation go to student > admit bulk student 

• Download the blank Excel file 

• Fill up the Informations 

• Select class 

• Upload the filled up Excel file 

• Save 
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Student Information 

• From navigation go to student > student information 

• Flere you can see the students class wise 

• If a class has sections then you can also browse the students as per class sections 
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Student mark sheets 

• From navigation go to student > student mark sheet 

• Here you can see all the students marks class wise 

• If the class has sections then you can also see them along with class 
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Managing Teachers 


• From navigation go to teacher 

• Here you can see the list of teachers of your school in atabular form 

• To add a new teacher, click the top right button named add new teacher and fill up the 
informations and save 

• For editing or deleting a teacher information click the action button assigned to each entry of the 
table. That will bring two options for editing and deleting. Click on the required action for editing 
and deleting 
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Managing Parents 


• From navigation go to parents 

• Here you can see the list of parents of the students of your school in a tabular form 

• To add a new parent, click the top right button named add new parent and fill up the 
informations and save 

• For editing or deleting a parent information click the action button assigned to each entry of the 
table. That will bring two options for editing and deleting. Click on the required action for editing 
and deleting 
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Managing Classes 


• From navigation go to class > manage classes 

• Add new class and assign a teacher for each of them 

• View the classes in a tabular form 

• Edit and delete class informations 
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Managing Sections 


• From navigation go to class > manage sections 

• Add new class section for a class and assign a teacher for each of them 

• View the class sections in a tabular form class wise 

• Edit and delete class section informations 
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Managing Subjects 


• From navigation go to subject 

• if you have already added classes then under this you will see a list of the classes added. If you 
haven’t created classes, please create class first 

• Here you can see the subjects class wise 

• Add or edit or delete subjects 
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Managing Class Routines 


• From navigation go to class routine 

• View all the class routines in accordion 

• Add class routine 

• Click on the subject name on routine to edit and delete 
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Managing Daily Student Attendance 


• From navigation go to daily attendance 

• Select the date and class and click manage attendance 

• That will bring up the students name and attendance information in a tabular form 

• To update the attendance status or for taking the attendance for that particular date of that 
particular class which you have selected earlier, click the button named update attendance 

• Put the status for all at once and click save changes 
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Exam list 

• From navigation, go to exam > exam list 

• Add an exam for all 

• Edit and delete exam 
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Exam Grades 

• From navigation go to exam > exam grades 

• Add exam grades as per the requirements of your institution 

• Edit or delete exam grades 
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Manage exam marks 

• From navigation go to exam > manage marks 

• Select exam, class and subject and click manage marks for changing or updating marks 

• That will bring up the form for updating the students marks for that particular subject 

• Enter the marks and click update 
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Send exam marks by SMS 

• From navigation go to exam > send mark by SMS 

• Select exam and class and receiver (students/parents) 

• Click the button named send mark via SMS 

• That will send SMS with the marks for that exam you have selected if a SMS 
service is already activated 
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Managing Payments 


• From navigation go to payment 

• Add invoice and take manual payment multiple time under the same invoice 

• If a payment is due, then an option will be there for taking the payment in the action button of 
the table that contains the list of all the invoices with the basic informations 

• Edit or delete invoice 
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Accounting 


Incomes 

• From navigation, go to accounting > incomes 

• Here you can see all the incomes for your school that means students fees in a 
tabular form with their payment time and amount 
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Expenses 

• From navigation, go to accounting > expenses 

• Add expenses for the school 

• Edit or delete them 
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Expense category 

• From navigation, go to accounting > expense category 

• Add expense category 

• Edit or delete them 
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Managing Books 


• From navigation go to library 

• Add books 

• Edit or delete them 
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Managing Transport 


• From navigation go to transport 

• Add transport informations 

• Edit or delete them 



IBS School Management System 03044591771 

1 


© manage transport 


• l|I Q I W sport 

1C v i WW 


id* 


Un 




2111 hms Uhiwi !fis 


ioqCM G- 




IBS | Confidential Document - €) Copyright 2015. All Rights Reserved. 


1BS/MAN/SIS/2K 15-3,4 Nil lill II ill'll ill li 

03044591 771 o n 1 j nek h attafti | gmai I c om www.onlinekhiUia.com 





Intelligei 

> Business 

Solution 

2015 


Managining Dormatries 


* From navigation go to dormitory 

• Add / edit / delete them 
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Managining Notice Board 


• From navigation go to noticeboard 

• Add / edit / delete them 

• For sending the notice to all as SMS, select yes while creating the notice 

• This will send SMS to all users about that notice 
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Private Messaging 


• From navigation go to message 

• Admin can send message to all users 

• For sending a message, select user and type the message and click send 

• You can also see all the messages sent to you or sent from you 
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System & Theme Setting 


• From navigation go to settings > general settings 

• You can change basic system settings here and also can select language 

• You can also upload logo from here 

• On the right of the page there is a panel named theme settings 
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SMS Setting 


• From navigation go to settings > sms settings 

• Here you will find 2 SMS services, one is Clickatell and another is Twilio 

• You have to activate a service first 

• Then put the necessary informations for a service 

This is third party integration and can be activated against third part payment seprately. If 

;e contact Intelligent Business Solution, 
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language Setting 


• From navigation go to settings > language settings 

• Change phrase or add new phrase for a particular language 

• Add new language 
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Account Setting 


• From navigation go to account 

• Change basic account informations 

• Update your password 

• Change profile image 
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TEACHER PANEL 
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DASHBOARD 

Total number of students, teachers, parents and attendance of students for that 
day at a glance. 

Dashboard also holds a calendar for showing events. 
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MANAGING STUDENTS 
Admit Students 

• From navigation, go to student > admit student 

• Fill up the necessary informations 

• Save student 

Student Information 

• From navigation go to student > student information 

• Here you can see the students class wise 

• If a class has sections then you can also browse the students as per class 
sections. 
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2015 


Student mark sheets 

• From navigation go to student > student mark sheet 

• Here you can see all the students marks class wise 

• If the class has sections then you can also see them along with class 

STUDY MATERIALS 

• From navigation go to study material 

• See the study materials uploaded 

• Add new study material 

• Edit / Delete them 
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MANAGING DAILY STUDENTS ATTENDANCE 

• From navigation go to daily attendance 

• Select the date and class and click manage attendance 

• That will bring up the students name and attendance information in a tabular form 

• To update the attendance status or for taking the attendance for that particular date of that 
particular class which you have selected earlier, click the button named update attendance 

• Put the status for all at once and click save changes 
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Solution 


2015 


DASHBOARD 

Total number of students, teachers, parents and attendance of students for that day at a glance. 
Dashboard also holds a calendar for showing events. 
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CLASS ROUTINE 

• From navigation go to class routine 

• View the class routine of the logged in student 

EXAM MARKS 

• From navigation go to exam > manage marks 

• Select exam and subject 

• See the mark for the selected exam in the selected subject 

STUDY MATERIALS 

• From navigation go to study materials 

• See all the uploaded study materials for your class 

• Download the material 
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PAYMENT / PAY WITH PAYPAL 

• From navigation go to payment 

• See the list of invoices 

• Pay online with paypal for the unpaid invoices 


Note: 

Said Service is not available in pakista, Countries where Paypal is supported for 
Payer and Payee there this service activated. 
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COMMUNICATE WITH TEACHERS / ADMIN 

• From navigation go to message 

• Send new message to teachers and admin 

• Get the sent messages to you 
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PARENT PANEL 
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Solution 


2015 


DASHBOARD 

Total number of students, teachers, parents and attendance of students for that day at a glance. 
Dashboard also holds a calendar for showing events. 
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CHILDREN MARKS 

• From navigation go to exam marks 

• See the marks of your children individually 

• One parent can have multiple children 

PAYMENTS 

• From navigation go to exam > payment 

• View the invoices of your children individually 

• Make payment via Paypal online 

Note: 

Said Service is not available in pakista, Countries where Paypal is supported for Payer and 
Payee there this service activated. 

CLASS ROUTINE 

• From navigation go to class routine 

• Get the class routine for each of your child separately 
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MESSAGING 

• From navigation go to message 

• Send messages to teachers and admin 

• Get the messages sent to you. 


NOTE 


In Revised Version Event Calendar integartion has 
been blocked. If wana have event announcements 
please contact to have school. colledge/academy 
Portal with Academic Calendar 
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